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STRICTLY CONFIDENTIAL Applications must be completed in full. CVs are not accepted.
1. Vacancy Details
Position Applied For: ____________________________________________ 
Location (if applicable): __________________________________________ 
Closing Date: _________________________________________________
2. Personal Details
Full Name: _____________________________________________________ 
Address: ________________________________________________________
Postcode: ____________________
Telephone (Home): ____________________ 
Telephone (Mobile): __________________
Email Address: _________________________________________________
Do you hold a full UK driving licence (if required for the role)? ☐ Yes  ☐ No
3. Eligibility to Work in the UK
Are you legally eligible to work in the UK? ☐ Yes  ☐ No
You will be required to provide original documentation if appointed.
4. Education, Qualifications & Training
Please list relevant qualifications (most recent first).
	Qualification / Course
	Institution
	Date Achieved
	Grade / Outcome

	
	
	
	

	
	
	
	

	
	
	
	



Professional Memberships (if applicable):

5. Employment History
Please list your employment history starting with your current or most recent role. Explain any gaps in employment.

Current / Most Recent Employer
Employer: _________________________________________________ 
Job Title: _________________________________________________ 
Start Date: ____________________ 
End Date (if applicable): ____________________ 
Reason for Leaving: _________________________________________
Main Duties & Responsibilities:

Previous Employment
(You may attach additional sheets if needed.)
	Employer
	Job Title
	Dates
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	



6. Supporting Statement
Please explain how your skills, experience and values meet the Person Specification for this role. This section will be used for shortlisting.


Supporting Statement:
(Continue on a separate sheet if necessary.)


7. Safeguarding & Suitability
CSY is committed to safer recruitment. All roles involving contact with vulnerable adults require an Enhanced DBS check.
Criminal Convictions (Rehabilitation of Offenders Act 1974)
Do you have any unspent criminal convictions? ☐ Yes  ☐ No
If yes, please provide details in a sealed envelope marked “Confidential – For CEO Only”.
A conviction will not necessarily bar you from employment; this will depend on the nature of the role and the circumstances.
8. References
Please provide two referees, one of whom must be your current or most recent employer. References will only be taken up if you are offered the role.
Reference 1 (Current/Most Recent Employer)
Name: __________________________________________________________ 
Job Title: _______________________________________________________ 
Organisation: ____________________________________________________ 
Email: __________________________________________________________ 
Telephone: ______________________________________________________ 
Relationship to You: ______________________________________________
Reference 2
Name: __________________________________________________________ 
Job Title: _______________________________________________________ 
Organisation: ____________________________________________________ 
Email: __________________________________________________________ 
Telephone: ______________________________________________________ 
Relationship to You: ______________________________________________
9. Additional Role‑Specific Requirements
For Car Users (if applicable):
· Do you have business insurance? ☐ Yes ☐ No
· Is your MOT up to date? ☐ Yes ☐ No
For Counsellors (if applicable):
· Do you hold valid professional indemnity insurance? ☐ Yes ☐ No
10. Declaration
I confirm that the information provided in this application is true and complete. I understand that providing false or misleading information may result in withdrawal of an offer or dismissal.
I consent to Cancer Support Yorkshire processing the information provided for recruitment purposes in accordance with GDPR.

Signature: _________________________________________________ 
Date: ______________________
11. Equal Opportunities Monitoring (Optional & Confidential)
This section is separated from the main application and not used in shortlisting.
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